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NOTICE 

INTERNAL ACADEMIC AUDIT 

All the departments are here by informed that the Internal Academic Audit will be 

held from June 14th onwards as per the given schedule for the year 2023-24. 

Dr. Shakira Sultana-Coordinator 
B.Sc. CS, CE, Cognitive Systems, TEAM I Mrs. M.V.B Sailaja 

Mrs. M.H. Marv Patricia CDS, BT, 1.0.T, Cloud Computing 

Dr. M. Veeraswamy-Coordinator B.Com. Honours, Computers, IF, 
TEAM2 Mrs. Shivaranjani Yadav Business Studies, BBA ED, ROM, 

Mrs. Hima Bindu (CS) Tourism 
Mrs. D. Sarita-Coordinator 

B.Sc. FT, FSN, Animation, TEAM3 Mrs. Hilda Margaret 
Mr. P. Bala Praveen BA Mass Comm, Psy, Economics 

Mrs. N. Kavitha-Coordinator 
B.Com. Marketing, SF, BPM, TEAM4 Mrs. T. Swama 

Ms. Hebsiba Business Analytics, IS 

Dr. Ch. Sirisha-Coordinator 
TEAMS Mrs. P. Bala Seshu Kumari All PG Depts 

Mrs. M. Sailaia 
Mrs. P. Naga Durga-Coordinator 

B.Sc. ET, MSCS, CT, AG, Cyber 
TEAM6 Mrs. A. Jaya Madhuri Latha 

Mrs. D. Sravani 
Security, AI, IT 



Minutes of Internal Academic Audit  

 
Date: 13th June 2024 

Time: 10:30 Am 

Location: Xavier Hall, Loyola Academy. 

 

Agenda: 
1. Opening Remarks 

2. Review of Individual Academic Audit Reports. 

3. Review of Departmental Academic Audit Reports. 

4. Next Steps and Action Items. 

5. Closing Remarks. 

 

Meeting Proceedings: 
⚫ The purpose of the meeting was outlined: to review and discuss the academic 

audit reports submitted by faculty members and departments. 

⚫ Discussions were held on the completion status and accuracy of the records. 

⚫ It is instructed that Each Faculty member’s audit report is to be reviewed based 

on the provided format. 

⚫ Discussion points included: 

1. Completion and accuracy of records (Soft and hard copies) 

2. Compliance with academic and administrative requirements. 

 

⚫ Specific attention was given to the following points: 

o Consultancy Services provided (C1). 

o Resource Person engagements with other colleges (C1). 

o Projects worked on, categorized under C! & C3 

o Review of Certificate Courses offered (C1). 

o Ensuring completeness of Teaching Diaries (C2). 

o Approval of Lesson Plans (C2). 

o Faculty Internal Marks Entry procedures (C2). 

o List of Individual YOU-TUBE Videos created by faculty (C2). 

o Confirmation of CO-PO Mapping Attainment Levels (C2, Soft Copy). 

⚫ Ddepartmental activities for 2023-24. 

⚫ Detailed discussion ensued on: 

o Certificate courses data maintained (C1). 

o Updates on revised and new courses introduced (C1). 

o Projects undertaken by students with supporting evidence (C1). 

o Feedback collated from Parents, staff, and students (C1). 

o Experiential learning courses through projects (C1). 

o Remedial Classes and support for Slow learners & Advanced learners 

(C2). 

o Faculty achievements and recognitions (C3). 

o Parent Teacher meet records (C1). 

o Mentor-Mentee interactions and progress (C2). 



o Semester-wise marks entry and maintenance (C2). 

o Departmental MOUs and collaborations (C3). 

o Faculty and Student participation in seminars and workshops (C3). 

o Management of Internal library data and resources (C4). 

o Student achievements, placements, and higher education pursuits (C5). 

o Competitive exams attempted by students with verifiable proofs (C5). 

o College representation in various events (C5). 

o Identification and sharing of 2 Best Practices/Dept. Distinctiveness 

(C7). 

o Organizational and Industrial tours facilitated (C7). 

o Record of ICT Usage across the department (C2). 

⚫ Actions were outlined for pending submissions 

and corrections needed. 

Next Steps: 

• Complete pending data entries and validations. 

• Ensure accuracy in all submitted records. 

• Prepare for external audit review. 
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To: Dr. K. Rama Dean of IQAC 

 

From: Mrs. D. Saritha – Coordinator 

Mr. Bala Praveen 

Mrs. Hilda 

 

 

Subject: Internal Audit Report 

 

This internal audit report provides an overview of our findings and observations based on the 

audit conducted from the following departments. 

 

S. No Department Date 

1 B.Sc. Food Technology and Management 25/9/24 

2 B.Sc. Food Science, Nutrition & Dietetics 1/7/24 

3 B.Sc. Multimedia & Animation 27/8/24 

4 B.A Mass Communication 13/8/24 

5 B.A Psychology, English & Journalism 16/08/24 

6 B.A Economics, Public Administration & 

Computer application 

1/7/24 

 

 

Audit Objectives: 

The purpose of this audit was to assess the effectiveness of internal controls, compliance with 

the Policies and regulations, and the overall operational efficiency of the audited area. 

 

The primary objectives of this audit were as follows: 

 Evaluate the adequacy and effectiveness of internal controls. 

 Assess compliance with company policies and relevant regulations. 

 Identify and report on any significant risks and areas of improvement. 

 Review the efficiency of operations and suggest enhancements where necessary. 

 

Scope: 

The scope of this audit covered the following areas:(Both Department and Individual Activities) 

 Certificate courses data –C1 
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 Revised subjects-C1 

 New courses/subjects introduced-C1 

 List of the students Projects with proofs-C1 

 Feedback from Parents, staff&students-C1 

 List of the courses which are experiential learning through projects-C1 

 Remedial Classes data –C2 

 Report on Slow learners &Advanced learners-C2 

 Faculty achievements –C3 

 Parent Teacher meet data –C1 

 Report on Mentor-Mentee data –C2 

 Semester wise marks entry in the record –C2 

 Dept. MOU data –C3 

 Seminars attended by faculty – C3 

 Seminars attended by Students –C3 

 Seminars Conducted by the Departments–C3 

 Workshops organised –C3 

 Guest lecturers’ data –C3 

 Internal library data book-C4 

 Student achievement info –C5 

 Placement’s information –C5 

 Higher Education Data –C5 

 Competitive exams attempted by students – Data with proofs C-5 

 Students participation (College representation) – Data with proofs C-5 

 2-Best Practices/Dept.Distinctiveness-C7 

 Industrial tours info-C7 

 ICT Usage Record- C2 

 

 

Methodology: 

Our audit was conducted in accordance with established audit standards and methodologies. 

The audit process included: 

 Reviewing relevant policies, procedures, and documentation. Interviewing key personnel. 

 Testing and sampling of transactions and records. Analysing data and financial 

information. 

 Identifying and assessing risks. 
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1. B. Sc Food Technology and Management: 
 

 

The audit was conducted on 25/9/24 in IG BLOCK Relevant individual and departmental 

documents were verified in the presence of the HOD and department members. However, the 

following documents were not available in the department: 

 

 Seminars attended by students

 Student Participation (College Representation)

 YouTube videos that were not streamed

http://www.loyolaacademyugpg.ac.in/


LOYOLA ACADEMY 
(DEGREE & PG COLLEGE) 

OLD ALWAL, SECUNDERABAD - 500 010, TELANGANA, INDIA 

(Autonomous and Affiliated to Osmania University) 

Re-accredited with ‘A’ Grade (III Cycle) by NAAC 

A “College with Potential for Excellence” by UGC 

www.loyolaacademyugpg.ac.in Ph: 040-27862363/27860077 Fax: 040-27867939 

 

 

 

 

2.  BSc Food Science, Nutrition & Dietetics: 

 

 

The audit was conducted on 25/9/24. in IG BLOCK Relevant individual and departmental 

documents were verified in the presence of the HOD and department members. However, the 

following documents were not available in the department: 

 

 

 Seminars attended by students

 Student Participation (College Representation)

 You tube videos are not streamed

 Best Practices
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3.  B. Sc Multimedia & Animation: 

 

 

The audit was conducted on 27/8/24 in IG BLOCK . Relevant individual and departmental 

documents were verified in the presence of the HOD and department members. However, the 

following documents were not available in the department: 

 

 ICT usage Record was not Maintained

 Competitive exams attempted by students

 Guest lecturers’ data

 Seminars attended by students

 Department library
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4.  B.A Economics, Public Administration & Computer application: 

 

 

The audit was conducted on 30/9/24. in IG BLOCK. Relevant individual and departmental 

documents were verified in the presence of the HOD and department members. However, the 

following documents were not available in the department: 

 

 Classes were not conducted for Slow and advanced learners

 Department library

 You tube videos are not streamed

 ICT usage Record was not Maintained

 Seminars attended by students

http://www.loyolaacademyugpg.ac.in/


LOYOLA ACADEMY 
(DEGREE & PG COLLEGE) 

OLD ALWAL, SECUNDERABAD - 500 010, TELANGANA, INDIA 

(Autonomous and Affiliated to Osmania University) 

Re-accredited with ‘A’ Grade (III Cycle) by NAAC 

A “College with Potential for Excellence” by UGC 

www.loyolaacademyugpg.ac.in Ph: 040-27862363/27860077 Fax: 040-27867939 

 

 

 

 

 

5.   B.A Psychology, English & Journalism: 

 

 

 

 

The audit was conducted on 25/9/24 in IG BLOCK. Relevant individual and departmental 

documents were verified in the presence of the HOD and department members. However, the 

following documents were not available in the department: 

 

 

 Classes were not conducted for Slow and advanced learners

 Department library

 ICT usage Record was not Maintained

 Seminars attended by students

 Remedial classes were not conducted
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6.  B.A Mass Communication: 

 

 

 

The audit was conducted on 25/9/24 in IG BLOCK. Relevant individual and departmental 

documents were verified in the presence of the HOD and department members. However, the 

following documents were not available in the department: 

 

 Faculty achievements 

 Department library 

 ICT usage Record was not Maintained 

 Seminars attended by students 

 Guest lecturers’ data 

http://www.loyolaacademyugpg.ac.in/


LOYOLA ACADEMY 
(DEGREE & PG COLLEGE) 

OLD ALWAL, SECUNDERABAD - 500 010, TELANGANA, INDIA 

(Autonomous and Affiliated to Osmania University) 

Re-accredited with ‘A’ Grade (III Cycle) by NAAC 

A “College with Potential for Excellence” by UGC 

www.loyolaacademyugpg.ac.in Ph: 040-27862363/27860077 Fax: 040-27867939 

 

 

 

 

 

 

 

 

Conclusion: 

 

Internal audits at B.A. Mass Communication, Psychology, Economics, Public Administration 

& Computer Applications, B.Sc. Food Science & Nutrition, Dietetics, and Food Technology & 

Management identified improvement areas. Notably, staff research focus and participation 

in seminars and workshops require enhancement. 
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